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Introduction

What you will find in this guide

This guide contains step-by-step instructions on how to use Sibelius with Sibelius Notes
exercises. It also contains instructions on other basic operations that you may need to
produce scores. You will find a useful guide to the most common keyboard shortcuts on
the back cover

A PDF of this guide can be found on the Sibelius Notes CD ROM. You are welcome to print
out further copies provided they are used within your school or college. For more
information on using Sibelius, see the Sibelius User Guide.

Using this guide with Sibelius 2

This guide is designed to be used with Sibelius 3 or later. Where Sibelius 2 is significantly
different, you will see in the shorcut section the icon indicating that you should
see the Version 2 Skills Guide. s

A PDF of the Version 2 Skills Guide can be found on the Sibelius Notes CD ROM.

Basic terminology

Computer terms

« 'Type #6A or Ctrl+A’ means hold down the &6 (Mac) or Ctrl (Windows) key and type
A. (Even though A is written as a capital letter, don't type Shift unless explicitly told to
do so.)

« On Windows, to ‘click’ something means to point at it with the mouse and click the left
mouse button. To 'right-click” something means to point at it with the mouse and click
(not surprisingly) the right mouse button.

« A ‘dialog box’ Is a window with buttons on.

« The ‘numeric keypad’ is the rectangle of numbers and other characters at the very right-
hand side of your computer keyboard.

« Return is the large key to the right of the letter keys. On some keyboards it is called
‘Enter’ or is labeled with a special arrow symbol.

 Enter is the large key at the bottom of the numeric keypad. On some keyboards it is
unlabeled, but it still means Enter.

Apple Mac keys
Here are the symbols used for Apple Mac keys:

Ft Command ~\ Option
& Shift 67 Return



1. Open

How to open an existing score

1. Click the Open button on the File Edit ‘iew Motes Create Play Layo
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toolbar at the top of the screen

2. Find the correct folder in which your
file is stored

3. Select the file to open
4. Click Open.

Click the Open button on the toolbar

Sibelius a1y
Look in: i - Easy SorgsPC ﬂ g‘?.il _@ﬂ

B2t Fihody.sib] 2] Greenslesves sib 1] Hush | |
| 4] Binga.sib [% | 4] Greensleeves-harm sib 4] Hush|
2] Canan [Netherlands) sib | 2] Harnmer.sib. sib 2] 1 Gave
| 2] Dawn in the Valley. sib. sib | 4] Hammer-gtr sib 2] | Gave
Lg] Diower in the Walleyp-gtrsib Lf{] Home On the Range.sib ;’] Kok
|2] Frere Jacques.sib | 2] Home On the Range-gtr. sib 4] Kumb:
e l

File name: — [Aunt Rhody. sib

Filez of hupe: if-‘«li Music Files

[ Open as read-only

Select the file and click Open

Keyboard shortcuts etc. -

ﬁfojbr‘:CIVr‘I}O Open file



2. Save As

How to save your work for the first time

Use Save As the first time you save your work,
use Save to re-save after you have made
changes.

1. Choose File > Save As. You will now see
the Save As dialog.

2. Find the correct folder in which to save your
work. Check with your teacher the best place
to put your files,

3. Type in the name you want to call your work.
Check with your teacher in case there is a
special filename you should use.

4, Click Save.

Sibelius HE|
Save jr: ] N Scores :l = [E] I
|| Backup Scores | ] Fanfare 2000 sib ,'] Omaments.sib
| parts | ;] Figured bass.sib ;'] Piana comples.
l :1 Ayant garde sib | 4] Groove.sib [ g’] Piano study. sib
| ;] Blank. sib | g:] Incipit.sib ;f:] Pistures at an £
\{] Boogie Esprassivo.sib \;k] Irvention 11 sib [ 2] Faints of Law.s
15| Boogie Meccanico. sib 5'] large print.sib ',}] Sax Espressivo
1':‘] CPE Bach Sonata 1.sib | -:l Laughing Stock sib -Qt] Sax Meccanice
[ Es ist ein rosen sib | 2] Orchestral suite.sit | 2] Scherzo sib
4 | 2
File name: IE:-(en:ise 2 Save .
Save as type: lShbeh‘us :_] Cancel I

Windows dialog

Keyboard shortcuts etc.

< New. ChlsN W
'L Dpen. Cliksd)
— Lppend Score... -
Close Ctrl+/ |
Cloze Al
- Save Cirl+5

£ Sibelius 2 - [Aunt Rhody]

P File Edt View Create Play Notes Layout

Save &z Graphics... !

Save As Manuscript Paper

Save Al

Flrint... Ctrl+P ~
- Extract Parts... Cil+Shifte. [~

Publish on Sibeliustusgic. com

Score [nfa...

Save

Save As. Exercise 1

Format: Sibelius Score

———— Where: |7 Other = )

DECKUD SCLUrE

Education i
4 File converters :
Craphics files |
| i
Notation i £ 1
.

Orchestral a
Other v My Scares v
EF—me B »

New Folder © ¢ Add to Favorites |

£ cancel * € Save )

Mac dialog



3. Save

How to re-save your work, replacing the original

Use Save to keep the changes you have made to an existing score. You should use
Save As the first time you save your work.

1. Click the Save button on the toolbar at the top of the screen
2. Your work will now be re-saved with the same name as before.

If you save by accident and want to go back to the previous version, you will find
it in the Backup Scores folder inside your Scores folder. See the Sibelius
User Guide for details.

Keyboard shortcuts etc.

S or Ctrl+S  Save



Playback start/stop

How to play your score, pause, fast forward, rewind and
stop

QSlbelms 2 - [Aunt Hhody]

% Edlt ‘s-"lew Create o Nl:utes LayoutHauaet‘tyle mdnw He[p = i

@]ma % fﬁ ‘é'“ (> @Q

| ~
Click the Play button to
start playback, or type P

LRST TTCT BF DET NY CloAT-ViNDV

Motes  Layout House Style Wlndow Help =

Click the Stop button to This slider adjusts the
stop playback, or type Esc playback speed

1. To play all staves from the beginning of the score, click the Play button
on the toolbar or type P.

2. To play only a single staff (stave), select it (see Skill 17) before clicking
the Play button.

3. To start playback from the middle of a score, click the note where you
want playback to start from before clicking the Play button.

Keyboard shortcuts etc.

P Play fra markeret node
Esc  Stop
Mellemrumstangent Start/stop —3 Fast-forward

— R,ew‘i‘nd



5. Starting a new score

How to start a new score

1. Click the New button on the toolbar g prme s
at the '[Op of the screen. You W|H see File Edit View Create Play Motes Lapout House Style  Mfindc
the New Score dialog. A€ =

Me - .
T i i

2. Select the type of manuscript paper
to use. You may want to use a Blank sheet

and add the instruments individually, or Click the New button to
choose a manuscript paper for a pre-defined start a new score
ensemble.

3. Click Finish at any time to create your

score.
Select a type of T _—
manuscnpt paper Instruments

Manuscript paper
Big band A
Blank

Blark (latger notes|

Brass band

Brass choir

Brass quartet

Brass quintet

Brass lno

Chair redn + organ

| Chair reduction

Choir 58TE

Chair S4TB + organ
and

i
Guitar + tal
Guitar tab
Handbells (1 staff]

Handbells (2 staves]

Add Instruments. .

Bagesie %) Paitrait
a4 = ) Landscape
|
Cancel | | [ New> | [ Finish

Keyboard shortcuts etc.

FEN or Ctrl+N  New score



6. Creating instruments

How to create new instruments for your score - you

can do this at any time

1. Choose Layout > Instruments and Staves

2. Select the correct instrumental section from the

list on the left

3. In the middle list, scroll through the instruments | 2
in that section until you find the one you want. | 9

Select it and click Add.

4. Add any other instruments in the same way

5. Click OK and Sibelius will create the instrument(s) in the order

shown.

ensemble

Select the family

Keyboard shortcuts etc.

These instruments will
be added to the score

Instiuments

Add Instiurrient Staves in Sode
Enserbl

. —. EM, —_—

‘| chiestr |[

Select a type of /

[ EwnaSiaiBeiow |

Plag ising this deévics: | Miciasofl G5 Wavilable 9V Synth % Cancel | | OF

/

Use these buttons to
change the order of staves

l Layout > Instruments and Staves dialog



1. Creating a key
signature

How to create a new key signature and add it to
your score

1. Hit Esc to make sure nothing is selected

2. Type K. The Key Signature dialog will be displayed.
3. Select the key signature you require
4. Click OK. The mouse pointer will turn blue.
5. Click on the score where you
want the new key to start Kop Signature- == 2o iR
Shal rps: Flats:
¢ Wies keys % L major .8 Dpen kepddtonal
%5 & major (é;' F rivajon
L2 (7]
fg#ﬂ D major .’:;!‘1’ Bb major
L¥] L 3]
‘jﬁjﬁ A, ajor (él‘lll'. Eb major
(%] 3]
(93?:12 E major (é ‘['hi‘ &b major
(5]
;‘ gjlﬁli s .'; s h g
("3 i+ B major {Di‘ b [i- Db major
L2) [ 2]
%ﬂﬁﬂﬁﬂ F& major (gi"‘i?“l," b major
L3 LY
.’,‘l}:}ﬁiﬁﬂﬁ*ﬂ CH major x’;i‘llkiw'l’ Ch majer
[ 2] L%
T Hide
[~ One staff only Cancel | YR

- Keyboérd’ shortcuts etc.

S ‘,Create'key signature



8. Creating a time
signature

How to create a new time signature and add it to
your score

1. Hit Esc to make sure nothing Is selected .
Select the time

2. Type T. The Time Signature dialog will be signature you need
displayed.

3. Select the time signature you need.

If it is not listed, click Other and select
the correct one from the drop-down
m e n U S . Pickup (Upbaat)

[ JiGtan with bar of length;

Beam and Fes! Groups Carcel | | OK ’f‘

4. If you need a pick-up (upbeat) bar,
switch on Start with bar of length
and choose the bar length from the drop-down menu.

If you are not sure whether you need a pick-up bar, you can
always add one later.

5. Click OK. The mouse pointer will turn blue.

6- CIICk In the score Where yOU Want the new tlme \"?) Do you want the fallowing bars ta be rewritten?
signature to start

6. A dialog may be displayed asking you if you
want the following bars to be rewritten. Click
Yes.

For information about the other options, see Time signatures in
the Reference section of the Sibelius User Guide.

Keyboard shortcuts etc.

T Create time signature



9. Creating a metronome

mark

How to create a metronome mark for
your score. Your score will play back

g Sibelius 2 - [untitled 3]
P Fle Edt View  Creste Play Netes L

avoul  House Style  Window  Help

i O@P O e CEOG R
at this speed OO0 - , 'O CE
Graphic.,.
o g
Instiuiments |
1. Select a note or rest where you want to put e, L&
the metronome mark _ e
Violn I Text 4 Expression Chi+E U
Time Signature. .- T Technique Ctil+T =
2. Choose Create > Text > Metronome gt e o
mark. You will then see a flashing caret. cgonme | Deam owc
Egtra Sh Ate = F
. . » . sira Staf » Title
3. Control-click (Mac) or right-click (Windows) T ) san
to display the word menu i LN
Tempo - Clel+altsT
Metronome mark ClrleAitsM

Other System Text

Click the correct note value (you will find
notes near the end of the list). It will appear in

Special Text

your score.

Type space = space and then an appropriate

tempo, e.g. 60 Select the note value from

Type Esc or click somewhere else to the word menu

finish inputting the text.

¥

- e

Gl Sibelius 2 - [untitled 3] i aceel. Allegretto Tempo primo J [SINWM & Culbhind
B Bl B View Greste Blay Notes Leyoul House Sile FEEY !
~ £ = — allargand All Vivae 5 Euld)
OPRO0RF 1 e e g e T
: i meno Andante Vivo A Culeshitel
Chishiin &
molto Con moto D.S. i ERU
J: 1 10[ mosse Grave Dal Segno i
- piu Largo & CuliGbit ek Cllsbiun Eio)

S ===

Keyboard shortcuts etc.



10. Creating bars

How to add new bars to your score. You can do this
at any time and put them anywhere in the score

1. Choose Create > Bar

2. To create a single bar at the end of [ I R

5}3 File Edit ‘iew Create Play Notes Lapout House Style Window Help

our score, choose At End . [T R ] N IR
y d fﬁ\g ?t;&% @’ Bfline : Single  Ctil+Shift+B l:
3. Tocreate asingle barinthe middle [ && : B
1 Guitar Frame... U
of your score, choose Single. The otk
mouse pointer will turn blue. Ursmgns:. '
Bey Signature.. K - -
Click where you want the empty Vol ot i S =T
Swrbal... 2

bar to go. All the following bars will
move forward.

4. To create lots of new bars, choose Other. You will see the
Create Bars dialog.

Type in the number of bars you want to create and click OK. The

mouse pointer will turn blue. Type in the
Click where you want the new bars to appear. Zggbef of

N.B. If a note or rest is selected (blue) before creating — eend NS
bars the new bars will appear immediately after the Humbe af bars:
selected object. Bar Lengih
G Same as time sighature
Cowegier [ ]
Cancel | [ ok |
[

Keyboard shortcuts etc.

5B or Ctrl+B Add bar at end of score
3B or Ctrl+Shift+B  Create a single bar anywhere in a score



11. Mouse input for
adding notes/rests

How to add notes and rests to the
score using the mouse

1. Hit Esc to make sure nothing is selected

2. Click the note value you want on the Ege
Keypad. You can also add a dot or o]
accidental.

If you are creating a rest, click the rest

button on the bottom left of the Keypad.
Select the note length

The mouse pointer will change color,
y 8 on the keypad

If you can't see the note value you need,
you may need to switch to the second Keypad layout (see Skill 15).

3. Move your mouse over the staff (stave) - you will see a shadow note appear.
4. When the correct note is shown, click on the staff (stave)

5. Once the note appears, you can change its pitch with the arrow keys if you don't
click in quite the right place.

SEENC (Click on the staff
e (stave) where
you want the
note to appear

Keyboard shortcuts etc.

F8-F12 Change Keypad layout
~HK or Ctrl+Alt+K  Show/hide Keypad



12. Alphabetic input for
adding notes/rests

How to add notes to your score using the computer keyboard

1. Select the bar or rest where you want the first note to go

2. Type a note value on the numeric keypad, e.g. type 4 for a quarter-note (crotchet).
You can also add a dot.

3. Type the names of the notes you want to add, eg. AB C D
4. The notes will appear in the score
5. To input a note with an accidental, type the accidental (7/8/9) before the note name
6. To add a rest, type space
7. To change note value, go back to step 2.
' g
£
|
[ v # b e
Select the note value =
» (17 ) o
on the Keypad - o~
R IRS
S S
T D m 7‘

Keyboard shortcuts etc.
The numeric keypad keys press the Keypad buttons on the screen

1-6 Note value A-G  Note name
Dotted note space Rest

7/8/9 /b



13. Step-time input for
adding notes/rests

How to add notes to your score using a MIDI keyboard in step-time

1. Select the bar or rest where you want the first note to go

2. Select a note value on the numeric Keypad, e.g. type 4 for a quarter note (crotchet).
You can also add a dot.

3. Play the notes on your MIDI keyboard and they will appear in your score
4. Change the note value using the Keypad as necessary

5. To input a rest, type space.

Select the note value
on the Keypad

IFlzisiein]

Keyboard shortcuts etc.
The numeric Keypad keys press the Keypad buttons on the screen

1-6 note value space Rest
Dotted note



14. Flexi-time input for
adding notes/rests

How to input notes into your score in real time

1. Select the bar where you want to start recording (see Skill 17)
2. Click the Flexi-time button on the toolbar at the top of the screen.
You will hear four clicks count-in.

3. At the end of the count-in play on your MIDI keyboard, keeping in time with the
metronome clicks

4. When you have finished, type Esc to stop recording.

You will see the notes you played in the score.

GglSibelius 2 - funtiled 3]~ . - s
P Fle Edit View Create Play Motes Layout HoursStle Window Help

AL EEL e ClOGE AL

I
=|®] %]

g —
Violin I ]:é} === ;—_.(—_——:-

==

Click the Flexi-time button on the
toolbar at the top of the screen

For more details, see Flexi-time in the Reference section of the Sibelius User Guide.

Keyboard shortcuts etc.

O FBF or Ctrl+Shift+F  Start Flexi-time
Esc Stop Flexi-time
380 or Ctrl+Shift+O  Flexi-time options



15. Using the keypad

Using the keypad

1. The Keypad at the bottom right of the screen is where you choose note values,
accidentals, articulations, ties and other note markings. It matches the numeric

Keypad on your computer.

2. To select something from the Keypad, either click the button with your mouse or
type the corresponding key on the numeric Keypad.

/

Click the tabs to | ©
change layout ! ‘

- e
,,,,,,

,,,,,,

Type F8 for the
first layout

Keyboard shortcuts etc.

F8-F12 Change Keypad layout

Go to first
layout

Display next
layout

| :(J
L
B o
A KA
GIRES
1 |
= |-

o
-

Arrivie

-

Type F9 for the
second layout

1z

Type F11 for

the fourth layout

Type F10 for
the third layout

|=fwipi~
B
bt b4
ho# b
- P

T Tl

Type F12 for
the fifth layout



16. Creating accidentals

How to add an accidental to a note
which is already in the score

1. Select the note you want to change

2. Click the accidental you need on the
Keypad. The accidental will be added to
the note.

If you can't see any accidentals on the
Keypad, make sure you have selected the
first Keypad layout (type F8).

Click to add an

You will find more unusual accidentals on accidental
the fifth layout (type F12).

To create accidentals while you input notes, L}Qﬁ(iﬁf?”f‘—"
see Skills 11 to 13. - .

et O
b G o
17 3 4

The fifth layout contains
more unusual accidentals

Keyboard shortcuts etc.

7 Natural

8 Sharp
9 Flat Use the numeric keypad for these shortcuts



17. Selecting

How to select individual things, lots of things or a
section of your score

To select individual things Selected notes
1. Click the note or object you want to Fram
select. It will change color (usually to 5 .o, e
blue). 6?%‘5 e e
To add further things to your f.r_i q] =—f =
selection Sy

2. db-click or Ctrl+click the extra note
or object. It will also change color.

To select a single bar

3. Click in the bar, avoiding any notes or other objects. A light blue
box will be drawn around the bar and everything in it will change
color.

To select a passage (section) in Selected bar
your score

4. Select the first note or bar of the
passage. Shift-click the last note or bar
you want to select.

AN

Allegretto

To select a staff (stave)
throughout the score

5. Triple-click in any bar on that staff,
avoiding any notes or other objects. A
light blue box will be drawn around the
staff throughout the score.

Keyboard shortcuts etc.

FA or Ctrl+A  Select all



18. Copying

How to copy a selected note, bar or object from one part of your
score to another

1. Select the object or objects you want to copy (see Skill 17)
2. ~=click or Alt+click exactly where you want to place the copied object(s).

If you want to copy some notes to the middle of an empty bar, you will need to add
some rests to the start of the empty bar first. That way you can place the notes you
are copying exactly in the right place.

e AP R
5" ] ! — " i -
e/ f ! g
Piano A
a0
) - - = =
y.i

~-click or Alt+click exactly where
you want to copy the passage to

UMERK  Disse 2 UoP( ~ FUNUTI onER

Keyboard shortcuts etc.

~-click or Alt+click Copy to mouse position
FC or Ctrl+C Copy to clipboard
bV or Ctrl+V Paste



19. Deleting

How to delete things from your score

1. Select the objects you want to delete (see Skill 17)
2. Type Delete on the computer keyboard
3. The selected objects will disappear from the score.

To remove a bar from your score
completely

4.  F-click or Ctrl+click in the bar to be
removed. A double purple box will be
drawn around the bar and all notes in ~ ra
it will change color.

5. Type Delete on your computer
keyboard. The bar will be removed
from your score.

Fb-click or Ctrl+click to
select a bar to delete

To remove a staff (stave)
completely (e.g. the whole of the
Violin 1 staff throughout the
score)

6. Choose Layout > Instruments
and Staves

7. Click on the staff you wish to delete
8. (lick Delete from Score.

Click to delete Click the stave to
from score be deleted

Keyboard shortcuts etc.

Delete ~ Delete
HHZ or Ctrl+Z  Undo



20. Moving objects

How to move things from one part of your score to another

Moving notes

The safest way to move notes from one place to another is to copy them and then delete
the originals.

1. Select the notes you want to move (see Skill 17)
2. Copy them to the new position using ~z-click or Alt+click (see Skill 18)

3. Delete the original notes (see Skill 19)

4. Alternatively, you can select the notes you want to move, cut them to the clipboard
with #8X or Ctrl+X, select the note or rest where you want to move them to, then
type &6V or Ctrl+V to paste them.

Repositioning a line of lyrics

[ ] gl

— —t

1. Click on any word in the line

—
Sal - vet Re - @i - nNag o

2. Type ©d6A or Ctrl+Shift+A. Al |

the lyrics on that staff will change \

Rl Select all the lyrics
3. Use the arrow keys to move the lyrics up or down. in a staff (stave)

Moving other objects
1. Simply drag the object to its new position.

Keyboard shortcuts etc.

FEX or Ctrl+X  Cut # or Ctrl+ T/ /e—~/1— Move in
FHV or Ctrl+V  Paste big steps
Trddegi~a Move in small steps  #6Z or Ctrl+Z Undo



21. Creating lyrics

How to add lyrics to your score

1. Click on the note where you want the first word to
g0
2. Choose Create > Text > Lyrics

Soprano

3. Type in the first word

4. To move on to the next word type space.

To split a word between notes, type hyphen one
or more times between syllables (once for each
note).

To make a word last for more than one note, type space two or
more times after the word (once for each note).

5. Type Esc or click somewhere else to finish inputting lyrics.

W ,'______:ﬁ_—l I m——
SOpI"&HO 5 " | [ I I E_‘). 1 ‘!ﬁ_‘r i
(| B ' | = & . T

Glo -1 - a |

x |

Type space lo extend a
word over several notes

Keyboard shortcuts etc.

FL or Ctrl+L  Create lyrics hyphen End of syllable

space End of word Esc Finish inputting



22. Creating expression
text

How to add expression markings to
your score. These markings will affect
how your score sounds when played
back

1. Click on the note or rest where you want the
marking to appear

2. Choose Create > Text > Expression

3. Control-click (Mac) or right-click
(Windows) to display a menu of CEEemcrm—
expression words. Click on the word you = 2HEHST  SEEs TREE?
want to add.

4. Type Esc or click somewhere else to
finish

5. Drag the text to its correct position if it is
not already there.

Control-click (Mac) or right-
click (Windows) to display a
menu of expression words

Keyboard shortcuts etc.

FEE or Ctrl+E Create Expression text
FEMF or Ctrl+MF (etc. mf (etc) in Expression text
Esc Finish



23. Creating technique
text

How to add technique markings to
your score. These markings may affect

how your score sounds when played
back. -~

1. Click on the note or rest where you want the
marking to appear

2. Choose Create > Text > Technique

-]
3. Control-click (Mac) or right-click (Windows) to ‘
display a menu of technique words. Click on the
word you want to add.

4. Type Esc or click somewhere else to finish

5. Drag the marking to its correct position if itis ~C#HIBRIT IEEE - @8

not already there. |

nat

sul pont
sul tasto
tre corde
tremolo
futh

Control-click (Mac) or right-
click (Windows) to display a
list of technique words

Keyboard shortcuts etc.

6T or Ctrl+T  Create technique text

Esc Finish



24. Editing text

How to change text which is already in your score

1. Double-click on the text. A flashing caret will appear at the end of the text.

2. Make changes by typing, deleting and using the arrow keys as you would in a word
processor. To replace a line (__) in a worksheet with some text, type Delete a few

times to remove the line, then type the new text,

3. Type Esc or click somewhere else to finish editing.

P\ Fle Edt View Creatz Play Motes Layout HouseStle Window Help

Bass note
SE————F———F ——
o —— | —
G | = e - -
Edit text as you would in a
word processor
‘Keyboard shortcuts etc.
Return (on the main keyboard) ~ Edit selected text

ESG § &8 ' w o oo ow o Finish editing



25. Creating/editing
chord symbols

How to add chord symbols to your score

1. Click the note or rest where you want the chord
symbol to appear

2. Choose Create > Text > Chord symbol

3. Type the chord symbol. Type # for sharp, b (small
letter B) for flat.

4. Type space to move on to the next note or beat,
whichever is the sooner

Ul

5. Type Esc or click somewhere else to finish creating chord symbols
6. You can edit chord symbols just like other text (see Skill 24).

Keyboard shortcuts etc.

FK or Ctrl+K  Create chord symbol b Flat
# Sharp Esc  Finish



26. Creating slurs

How to add slurs to your score

1. Select the note where you want the slur to start
Type S to create a slur
Type space to extend the slur by a note

BN

Type Esc or click somewhere else to finish.

Type space fo extend
the slur to the next note

Piano

S\

[

|
D
|

Keyboard shortcuts etc.

S Create slur X Flip slur

space Move end of slur forwards a Shift-space Move end of slur
note back a note



27. Creating hairpins

How to add crescendo and diminuendo hairpins to
your score

1. Select the note where you want the hairpin to start
Type H to create a crescendo or Shift-H for a diminuendo
Type space to extend the hairpin to the next note

F= I

Type Esc or click somewhere else to finish.

Piano ———

Type space to extend the
hairpin to the next note

Keyboard shortcuts etc.

H - Add a crescendo hairpin space Extend hairpin by a note

Shift-H Add a diminuendo hairpin Shift-space Go back a note



28. Transposing

How to transpose part or all of your score

Shifting notes up/down

1. Select the passage you want to shift (see
Skill 17)

2. Type T or L to shift the notes.

Changing key

1. Select the passage you want to transpose
(see Skill 17). To transpose the whole piece
choose Edit > Select All (shortcut #6A
or Ctrl+A).

2. Choose Notes > Transpose =
2

g Sihnthie s
%
|

[ Sibeliuz 2 - [Aunt Rhody]

Py Fls Edt View Creste Play Noes Lapout House Sl Window Help

S R g 2
e ek Rl E
e i

=V i?, S A D £ f  Flevdtime CiisShift+F [«
{;;} 4 s'f"w‘ gi -;,’?i ‘ Flexttime Options.., Cul+Shitt+0) ™ “Llﬁ
Cli+Shift+4 —

( }i ‘37” Artangs
E—F———  EditArangsSijles

Transgose...

Transposing Scoe CuibeShil+T
Add Interval
Add Piich
LCross-Staff Notes »
F Respell decidental
f) FFrT————  ReuelBean Groups — =
y ”;_5_*177 j{ = Heset Gtems an d Beam Angla.r,. 2 — ?_—_—_
. < i }
e

e
e

3. Click Up or Down, then select
the interval type and interval
required from the drop-down
menus

4. Click OK.
For more details, see Transposing

PO DR 1mMe& PR
\E&T = — e —

= )
)

© Up
™ Down

[Major/peteer =] [Dctave B
i 401
o

i

4
1@ Use double shampsdiiats| Sth
o

In the Reference section of the
Sibelius User Guide.

Keyboard shortcuts etc.

A or Ctrl+A  Select all

T

Move notes up/down

Choose the interval
required from the
drop-down menus

Shift-T Transpose



29. Printing

How to print your score

1. Click the Print button on the toolbar at g
the top of the screen. The Print dialog 3' =

belius 3 - |

le Edit Yiew Motes Create Play Layout House !

box will be displayed ~ = e~
piay L} - H “i*‘w;} “5 e

2. Choose the number of copies
3. Click Print (Mac) or OK (Windows).

Click the Print button on
For more details, see Printing in the Reference the toolbar
section of the Sibelius User Guide.

Hame: M Fropeities.
Status Default pinter; Reaidy ET
Type: EFSON Stylus COLOR 458
Where:  LPT1 Printer:  LaserWriter 4/600 PS el
Comment I Prinit to file
Page Range Copies Presets: Standard 4
o'} Mumber of copies: |1 a: =
C Pages Copies & Pages ¢§
Use page numbers shown in the scote. Wl . l2]l .12 T Coliate : - h h o
Flanges and commas are allowed, & g. 1 = = xd . t =
13712 Copies: 1 ?(_ollated
Formmal Substiute
[ Eitopuos  Lines Pages: @ All
Sese [1007  ~  Blages O From: 1 to: 1
" Normat [ Aipegaios. glss. ete
@ Al Even C Odd X
™ Booklel: Symbels: |Defaul -
& Quiwatd  © Inward it £ - " \ T \ o T—
 Stieads Choose these diferent cinting Vi ¥ Preview ¢ cancel " € Prine
= teohniques to fix problemts of improve F
At the speed o qually
[~ Border E t@
[T Cropmarks i
b e o | [ ] Mac dialog

Windows dialog

Keyboard shortcuts etc.

6P or Ctrl+P Print
6D or Ctrl+D Document setup (to set page/staff size)



30. Using voices

How to use different rhythms on the same staff (stave)

1. Hit Esc to make sure nothing is selected

Select the note or rest where you wish to add a second voice
Type N

Click 2 on the bottom of the Keypad

Now add new notes or rests in the normal way

e I s b B

The stems of the new notes will point down and usually ﬁ!;;
appear green when selected. i o

The stems of voice 2
notes point down

Select Voice 2 from
the Keypad

Piano s

v2
Keyboard shortcuts etc. lﬁ.'
A,

~\o1/2 or Alt+1/2 Change to voice 1/2
~=3EP or Ctrl+Alt+P Show/hide Keypad



31. Creating barlines

How to add different types of barline to your score

1. Click on the barline you want to change

2. Choose Create > Barline and click on the type of barline you
want to add.

O e e
y T —— »—.
i o — ! |
o) f r
Piano
ax i g z 3
—— [r'_ ==t — =[]

Click on the barline
you want to change

G Sibelius 2 - [piano] -
% Fite  Edit ‘iew Create Flay Notes Layout House Style Window Help

= Ear vl
OO0 0 mrr— oo |
————————— Clef.. Q 'End Repeat -

Graphic... Double
Guitar Frame... 4] Dashed
Highlight + Final
Instruments... I rwvisibl
Key Signature. .. K s
: Normal
Line... e Tick —
Fehearsal Mark. . Chl+R -
Shart
Symbol.,. 2
T Between Staves
Piano- =
Time Signature.. T —
Tuplet... s -
Bar Numbe; Change. ..
Bracket or Brace »
Exntra Slur &re
Entra Staft »
Staft Type Change »

Transposition Change. .

Keyboard shortcuts etc.



32. Extracting parts

How to extract parts from a score

QSlbehus 2 - [Sax concerto]
&Y Fle Edit View Create Play

Notes Laynut House Styls. Wi

i > N, i |
1. Choose File ~ Extract Parts. The i R =y
Extract Parts dialog will be displayed. — s, o —
o Clossl gleo (4=15
2. Select which instruments you want to extract o cus L
Save Bs.. ‘ Zt‘%
3. In the Save Parts section of the dialog e p -t
. Saye sz
choose either Don't save now or Save - = E
tO fOIder rbiiusMumc. om srer E
Soore Info... 3
4. If you choose to Save to folder, a new P %‘5
. iSaxconcertuslb ==
folde.r will be cre_ated for the parts, or you e :
can find a folder in which to save the parts. Skt =
C“Ck Browse tO dO th|S I3 Prefetenices 2 _._- e
¥ Register/Transfer L
. i Exit Alt+F4
(You can print all the parts together later = — ‘ ’ ‘
using the plug-in Print Multiple _ S m % ¥
Copies.)
5. (lick OK and the parts will appear in

Extract Parts

separate windows.

Staves

Choose which staves to extract:

Each Part Contains

" One staff

‘Trrlang‘l;: | & One jrstument
5\%5%?5: T Al seletted stayves [‘%
ﬁ\;r;?:]n ne " Save Parts
b & Don't save now
™ Save to folder
oo ]
w
- Select 4l
Select the instruments to extract ==
Opticons.. - Close [ Cancal_l oK I
- Keyboard shortcuts etc.
OFX or Ctrl+Shift+X  Extract parts
By ) ., g a— * AN ! - -~ - - ’ ~ : e
PARTS ER | SI\B Hux INTEGRERET MED ScoRe



33. Changing an
instrument’s sound

How to change an instrument’s
sound and other playback features

1. Type ~z#6M or Ctrl+Alt+M. The Mixer will
be displayed.

2. Click the instrument name of the sound you
wish to change

3. Click the arrow to open the right-hand side
of the Mixer window

3. Click on the sound drop-down
menu and choose a new sound.
You should hear the new sound.

You can also mute, half-mute and solo

- P —)
e = %
i i
o
Ry
ol
0
=
.
|
b

}

Click the instrument name
to change the sound

staves as well as change their volume,
Pan  (left/right balance), and

Voline Celo (42)
Veices > Contrabass (43)
Ditriaet || S v Fide[110]
Aeset S Woodwind »  Fizicato Stings (45)
—— ——  SinlhElfests b String Ensemble 1 (48]
Ethinic » Stiing Ensemble 2 (43]
Sound Effects Synth Stings. 1 (50

Distance from the listener. |

See Mixer in the Reference
section of the Sibelius User Guide for
details.

Drag the faders to
change the volume

Choose

" [% staf: |

Bass

Dlrum Set

Click to
expand the
Mixer window

Statt:
Device: |Creative S Synth
Sound: Fepboaids » | Test
. Pitched Percussion. » | .
Chitesd ] Digans » j
Progran: Bigare y :]

Guitars »

Synth Stings 2(51)
Tremolo Stings [44)
v Wiola f41]
il (40]

a new sound

Keyboard shortcuts etc.

~dM or Ctrl+Alt+M  Mixer

; ; =
feom | |sanl lsew| [som | lselel ok Viola
e e :
el il el e e

Sountt |Vicls - J?E_J

. ) 4 : - Bank High' [0 =] Bank Low [0

Piogran frj Charnel "'_j
Melime: ﬁ_ﬂ Par F‘Tj
wrebltd e e e Dirce [17 4] Duy |
B el T Sea Vi el L Vel e R ook |
Iﬁ
Y )




34. Using the
metronome

How to set the metronome to click during playback

1. Type ~=d6M or Ctrl+Alt+M to open the Mixer
2. Click the Click button to open the Click dialog

. lsers] |sole] [sel| [sole| [soto] |sete] |sarel ot Click
Imote] [wute | [Mite! [Mite| Mot [Mite| [Wute  Device: r;narwe S/ Synth J
e el i '
Sound: | Standard Set Test
Bank High: [t ﬁ‘ﬁ_ j Banjc Low: IEIF_ :I
- . Program: |'ﬂ_:;j Channel: ﬁ—LF_:I
i Volume: Iﬁj Pan: IF:]
i ,: i sl = Sl Distance: [ﬂ_j —Dlspia_p—J
cClick . Solo @ Solo Wiel o Wieli. Misla | Conti
R aa £ SRR e £ i R Heset Sounds I Chck-- L\J

Click Click to
open the dialog

3. Switch on Click when playing ‘ [Fj‘thkwhenmw
) et v “Click when _recording
4. CIICk OK S v §uEdiﬁde beats
' Ff" Stress jregular beat groups
; - ; First beat of bar: |Hiwood Block -
The metronome will now click during playback. i -
Other beats: |Low Wood Black ]

Cancel I 0K I

Keyboard shortcuts etc.

\%M or Ctr|+Alt+M I\/leer
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